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D ecem ber 3, 2003 

Hollycrest Plaza - 600 N. Hwy. 190 - Ste. 204 
Covington, LA 70433 

1-(985)-867-8846 Fax 1-(985)-867-8814 

To the Board of Directors 
N ew Orleans Jazz Centennial Celebration, Inc 
M etairie, Louisiana 

I have com piled, from inform ation you provided, the annual swom  general purpose 
fm ancial statem ents for the N ew Orleans Jazz Centennial Celebration, Inc. as of and for 
the year ended June 30, 2003, as required by Louisian a Revised Statute 24:513. The 
sw om  annual general-purpose financial statem ents have been com piled in accordan ce 
with Statem ents on Standards for Accounting an d Review Services issued by the 
A m erican  Institu te of Certified Public Accountan ts. 

A com pilation is lim ited to presenting in the form  of financial statem ents in form ation that 
is the representation of m anagem ent. I have not audited or reviewed the accom pan ying 
financial statem ents and, accordingly, do not express an opinion or an y other form  of 
assurance on them . 

M anagem ent has elected to om it substantially all of the disclosures required by generally 
accepted accounting principles. If the om itted disclosures were included in the finan cial 
statem ents, it m ight influence the user's conclusions about the Com pany's finan cial 
position an d results of operations. A ccordingly, these financial statem ents are not 
designed for those who ar e not in form ed about such m atters. 

D onna M arshall, CPA 
Covington, Louisiana 



 

New O rleans Jazz Centennial Celebration 

Statem ent of A ssets, Liabilities and Fund Balance 
As of June 30, 2003 

A SSETS 
Current Assets 

Checking/Savings 

Total Current Assets 

TO TAL ASSETS 

LIABIL ITIES &  FUND  BALAN CE 

Fund Balance 

Total Fund Balance 

$ 11,162.27 

11,162.27 

$ 11,162.27 

$ 11,162.27 

TOTAL LIABILITIES & FUND BALANCE $ 11~162.27 



 

N ew O rleans Jazz Centennial Celebration 

Statem ent of Revenues, Expenses and Changes in Fund Balance 
For the Fiscal Year Ended June 30, 2003 

R evenues 

CO NTRIBUTIONS &  GIFTS 

EARNED INCOM E 

G RANTS 

Total R evenues 

Expenses 
ACCOUNTING 

ADVERTISIN G &  PROM OTION 

AR TIST FEES 

BANK SERVICE FEES 

ENTERTAINM ENT 

LICENSES &  PERM ITS 

LODGIN G 

M ISCELLAN EOUS 

OFFICE 

PO STAGE & DELIVE RY 

PRINTIN G &  REPRODUCTION 

PRODUCTION 

PROFESSIONAL SERVICE FEES 

RENT 

RENT ON EQUIPM ENT 
SALARI ES 

SUPPLIES 

PAYRO LL TAXES 

TECHNICAL SERVICE FEES 

TELEPH ONE 

TRAVE L 

Total Expense 

Change in Fund Balance 

$ 22,200.00 

16,411.00 

3,625.00 

42,236.00 

1,785.00 

10,348.46 

22,681.00 

22.00 

43.92 

5.00 

150.00 

459.73 

95.52 

550.00 

2,774.05 

100.00 

18,185.95 

2,065.00 

635.55 

13,011.25 

284.55 

8,300.82 

85.00 

1,585.64 

660.00 

83,828.44 

(41,592.44) 

Fund Balance - Begin ning of Y ear 52,754.71 

Fund Balance - End of Y ear $ 11,162.27 



 

Independent Accountant's R eport 
O n Applying Agreed-Upon Procedures 

To the Board of D irectors 
N ew Orleans Jazz Centennial Celebration, Inc 
M etairie, Louisiana 

I have perform ed th e procedures included in the Louisiana Governm ent Audit Guide and 
enum erated below, which were agreed to by th e M an agem ent of New Orlean s Jazz 
Centennial Celebration, Inc. an d the Legislative Auditor, State of Lo uisian a, solely to 
assist the users in evaluating m an agem ent's assertions about N ew Orlean s Jazz 
Centennial Celebration, In c.'s com plian ce with certain laws and regulations during the 
year  ending June 30, 2003 included in the accom panying Lo uisian a Attestation 
Questionnaire. This agreed-upon procedures engagement was performed in accordan ce 
with stan dards established by the Am erican  In stitute of Certified Public Accountants. 
The sufficiency of these procedures is solely the responsibility of the specified users of 
the report. Consequently, I m ake no representation regar din g the sufficiency of the 
procedur es described below eith er for th e purpose for which this report has been 

requested or for an y other purpose. 

Federal, State and Local A w ards 

Determ in e the am ount of Federal, state an d local awar d expenditures for the fiscal 

year , by grant an d gr an t year. 

Grant/G rant Year Program  

La. Sta dium  &  Exposition District 
La. Stadium  & Exposition District 
Jefferson Decentralized 2002 
New Orlean s Jazz & Heritage 

Total Gran t Expenditu res 

W alk of Fam e 
Gramm y Hall of Fam e 
Children's Castle 
In form an ces 

A m ount 

26,138.25 
28,883.45 

0.00 
0.00 

2. For each federal, state an d local award, ran dom ly select six disbur sem ents from  each 
award adm inistered during th e period under exam ination, provided that no m ore th an 
30 disbursem ents in total will be selected, an d: 

a) trace the disbursements to the supporting documentation as to proper amoun t an d 
payee; 

I exam ined supporting docum entation for each of the disbursem ents an d found 
th at paym ent was for the proper am oun t and m ade to the correct payee with  th e 

following exception: 



Check #2002 for salaries was not supported by docum entation noting time spent 
on specific program s or adm inistrative duties. 

b) determine if the disbursements were properly coded to the correct fund and 
general ledger account; 

I exam ined the selected disbursem ents and found all were properly coded to the 
correct general ledger account with  the follow ing exception: 

Check #1082 to M ultimedia Corp for $1,000.00 was not coded to an  expense 
accoun t. 

c) determine if the disbursements received approval from proper authorities; 

Consistent with prior years, Jason Patterson, Program Director, has been th e only 
em ployee of the N ew Orleans Jazz Centennial Celebration, Inc. with check- 
signing authority. Accordingly, he m ade all disbursem ents without approval from  
any oth er individual. 

d) For federal awards, determine whether the disbursements comply with the 
applicable specific program compliance requirem ents sum m arized in th e 

Complian ce Supplement (or contained in the grant agreement, if the program is 
not included in the Complian ce Supplement) and for state and local awards, 
determ ine wheth er the disbur sem ents com ply with th e gr ant agreem ent relatin g to 
activities allowed or unallowed, eligibility, an d reporting; 

I reviewed all grant agreem ents for progr am  requirem ents. Based on the 
inform ation in the gran t agr eem ents, all requirem ents were m et. 

For the programs selected for testing in item (2) that have been closed out during the 
period under review, compare the close-out report, when required, with the entity 's 
financial records to determ ine whether the am ounts agr ee. 

I reviewed the progr am s that have been closed out, and exam ined th e close-out report, 
where required. No discrepan cies were found. 

M eetings 

Exam ine evidence indicatin g that agendas for m eetings recorded in the m inute book 

were posted as an open meeting as required by LSA-RS 42:1 through 42:12 (the open 
meetings law). 

I exam ined supporting docum entation noting that an advertisem ent was placed in the 
local newspaper giving notice of the upcom ing Board of Director's m eeting. 



Com prehensive Budget 

For all grants exceeding five thousan d dollars, determ ine that each applicable federal, 
state, or local gr antor agency/agencies was provided with  a com prehensive budget of 
those gr ants that included the purpose and duration, and for state gr ants included 

specific goals and objectives an d measures of perform an ce. 

There were no gran ts awarded during this fiscal year that exceeded $5,000 

Prior Com m ents and R ecom m endations 

6. Review an y prior year suggestions, recom m endations, an d/or com m ents and indicate 
the extent to which such m atters have been resolved. 

There were no prior year recom m endations 

I was not engaged to, an d did not perform  an examination, the objective of which would 
be the expression of an y opinion on m an agem ent's assertions. Accordingly, I do not 
express such an  opinion. H ad I perform ed additional procedures, other m atters m ight 
have com e to m y attention that would have been reported to you. 

This report is intended solely for the use of m anagem ent of New Orleans Jazz Centennial 
Celebration, Inc. an d the Legislative Auditor, State of Louisian a, an d should not be used 
by those who have not agreed to the procedur es an d taken responsibility for th e 
suffi ciency of th e procedur es for their purposes. H ow ever, this report is a m atter of 
public record an d its distribution is not lim ited. 

Donn a M arshall, CPA 

D ecem ber 3, 2003 



 

LOUISIANA AI"rF..STATION QUESTIONNAIRE 
(For Attestation Engagements e! Quasi-public EnUtl..=) 

Dec~ ,~:er 3, 2003 

In conn~"tton witll your o0mpilstlen  of our flnanoLal ~ tements u  of June 30, 2008 and for the 
year then ended, arid a~ req~Jtred I~y Loutslana Revi=,ecl ~atute 24:513 and the Louisiana 
eovtb'nmentat Aud/t Qu/de. we make the following representations to you. W e accept full 
re=ponslbMIty for our ~ompltan0e with the following laws and regulation end the internat co ntml~ 
over oompl~ance  with such laws and reguiatiorB. W e have evaluated our compliance wlth the 
following ~.we and regulations prior to making these represen tations. 

These representati~ns are ba,Qed on the information avaii~:)le to us as of Dec.ember 3, 2003, 

Federal, State, anti LooW Award= 
W e have detailed for you the e, mount of FedereJ. state and legal award expenditures for the fiscal 
year, by grant and gna t year. 

Yes  [X] No [ ] 
All trans~ tlone relating to le,~at=l, atete, and  ~  gren t8 have  been prope~  reoorded within Our 
~..~ourKll~g r~K:ord4 ~nd rep~rt~  to the appropriate state, tademl, and grantor officials. 

Yes IX! No l ] 
The repOrtS filed wit~ tacleral, state, anti local agencies are property supported by boo~ of 
original en try end I~pporting ~k)oumentation. 

Yes[X] NO[ ] 
W e hays complied with all applicable specifk:; requirements of all fed ered, state, and IooaJ 
program= we administer, to Inoludl matter== Contained  in t~e Complian ce  Supplement, matter= 
oon~lne~ ~n the grant awards, eligibility requirements, activities allowed  and unaliaw~l, and 
reporting  end budget requirements, 

O~ n Meetlnge 
Yes IX] No [ ] 

Our meetings, u they retete to pub~ funds, have been pomed as an open meeting as required 
by LSA-F~S 42:1 throl~lh 42:t2 (the open meedngs law). 

Ye~ [~] No [ ] 
Bud~=t 
For each tecler~, atote, ~-~d loc~ Omn~ we have fil~  wi~ lhe al0propr~ete grantor agency ~ 
oomprehe~aive bud0et ~r t~  grartt~ that lrtoluded the purpose and ~[~nltion, end for state 
grant= Indud~l ~ otfio goa~ an d objectives and me. urns of performan ce 

v= Ix] No ; ] 
P~or Y~,er Com merltl + 
W e have re solved all p~or.year re~ommer~pe fioce  s~dfor co mman te, 

: Yes [x] No [ ] 

W e have dl=~dosed to yo u =1 k~own noneompU~nce  of the for egoing laws and regulations, as we~l 
a= any ~ontr~ iicti~ns to the ~oregolng mpre=~t~tJons. We have made avail~ble to yo~ 
do~umen t,=tion re,tick; to the federal, state, and to~al gnmta, to Include the applicable laws and 
regulatlolns, 



 



Hollycrest Plaza - 600 N. Hwy. 190 - Ste. 204 
Covington, LA 70433 

1-(985)-867-8846 Fax 1-(985)-867-8814 

Board of Directors 
N ew  Orleans Jazz Centennial Celebration 
M etairie, Louisiana 

In planning and perform ing the agreed-upon procedures for NEW  O RLEANS JAZZ 

CENTENNIAL CELEBRATION ("the Organ ization") for the fiscal year ended Jun e 
30, 2003, I noted certain m atters involvin g in tern al control an d its operation that I 
consider to be reportable conditions under standards established by th e Am erican  
In stitute of Certified Public Accountan ts. Reportable conditions involve m atters com ing 
to m y attention relating to significant deficiencies in the design  or operation of internal 

control that, in my judgment, could adversely affect the Organization's ability to record, 
process, sum m arize, an d report finan cial data consistent with the assertions of 
m an agem ent in the financial statem ents. 

A ccounting Issues 

A llocation of Salaries 

Em ployees of non-profit organizations usually devote tim e at work to several progr am s, 
administrative duties, fundraising efforts, etc. W e noted that the Organ ization is riot 
currently tracking em ployee's tim e spent by functional area. In order to properly allocate 
which portion of their tim e w as spent on progr am  w ork an d to have supporting 
docum entation for am ounts reported to gr an tor agencies, we recomm end keeping daily 
logs of tim e spent for each activity, or, if not feasible, allocate w eekly tim e by activity. 

Filing 

During our  field work, we noted several instances where checks, invoices, or other 
docum entation could not be located quickly and/or easily. As m ost grants require final 
reports detailing th e expenses for each progr am , we recom m end that all expenses 
associated with each progr am  be kept togeth er in a file for easy access. A ll supporting 
docum ents for non-progr am  expenses should also be filed in the sam e ar ea for fu ture 
reference. 



W e noted that the bank balances on Quicken were not equal to the balances maintained in 
the check registers for each account. The accounts should be reconciled with in the 
program  to ensure that all accounting data is being captured and reported. 

A m aterial weakness is a reportable condition in which the design or operation of one or 
m ore of the internal control com ponents does not reduce to a relatively low level the risk 
that errors or fraud in am oun ts that would be m aterial in relation to the finan cial 
statem ents being audited m ay occur an d not be detected within a tim ely period by 
em ployees in th e norm al cour se of perform ing their assigned functions. 

M y consideration of intern al control would not necessarily disclose all m atters in intern al 
control that m ight be reportable conditions and, accordingly, would not necessarily 
disclose all reportable conditions that are also considered to be m aterial weaknesses as 
defined above. However, none of the reportable conditions described above is believed 
to be a m aterial w eakness. 

This report is intended solely for the inform ation and use of the Board of D irectors, 
M anagem ent, an d others w ithin the organ ization an d federal or other awar ding agencies 
and pass-through entities an d is not intended to be an d should not be used by an yone 
other than these specified parties. 

V ery truly your s, 

Donna M ar shall CPA , LLC 


